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Tally Erp 9 Practical Question And Answer

Tally ERP 9 Practical Question and Answer Understanding the practical aspects of Tally ERP 9 is essential for accounting
professionals, business owners, and students aiming to master the software. This comprehensive guide on Tally ERP 9 practical questions
and answers aims to clarify common doubts, enhance your skills, and prepare you for real-world scenarios. Whether you're troubleshooting
issues, learning new features, or optimizing your workflows, this article provides detailed insights to help you navigate Tally ERP 9
effectively.

Introduction to Tally ERP 9 Practical Usage

Tally ERP 9 is a powerful enterprise resource planning software widely used for accounting, inventory management, payroll, and
compliance. Practical questions often arise during daily operations, and understanding the solutions is crucial for efficient business
management. Some common areas covered include: - Data entry and transaction recording - Inventory management - Financial reporting -
Tax compliance (GST, VAT, etc.) - Backup and data security - Customization and troubleshooting This guide addresses typical questions
encountered by users at various proficiency levels.

Common Practical Questions and Answers in Tally ERP 9

1. How to Record a Sales Transaction in Tally ERP 9?

Recording sales is one of the fundamental activities in Tally ERP 9.

Create or select a ledger: Ensure that a sales ledger (e.g., 'Sales' or 'Sales A/c') exists. If not, create it under Accounts > Ledgers >1.
Create.
Navigate to Accounting Vouchers: Gateway of Tally > Vouchers > F8: Sales.2.



Enter the date of sale.3.
Select the customer ledger: In the 'Party A/c name' field, select the customer.4.
Input the invoice details: Enter the item name, quantity, rate, and amount. Tally automatically calculates the total.5.
Specify GST or applicable taxes: If GST is enabled, Tally will automatically compute tax components based on item or ledger6.
configuration.
Accept and save: Press Enter to save the transaction.7.

2. How to Generate GST Returns in Tally ERP 9?

GST compliance is a vital part of Tally ERP 9.

Enable GST in Tally: Gateway of Tally > F11: Features > F3: Statutory & Taxation > Enable GST.1.
Configure GST details: Set up GST rates, registration number, and applicable state.2.
Record transactions with GST: Ensure all sales and purchase entries are marked with appropriate GST rates.3.
Generate GST reports: Gateway of Tally > Display > Statutory Reports > GST > GST Returns.4.
Select the return period: Specify the month or quarter for which you want to generate returns.5.
Review and export: Verify the details and export the return file if required for submission to GST authorities.6.

3. How to Backup and Restore Data in Tally ERP 9?

Data security is paramount; regularly backing up your data prevents loss.

Backup Data:1.
Navigate to Gateway of Tally > Alt + F3 > Backup.1.
Select the destination folder for the backup.2.
Click 'Backup' to create the backup file.3.

Restore Data:2.
Go to Gateway of Tally > Alt + F3 > Restore.1.
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Choose the backup file to restore.2.
Confirm and restore the data.3.

4. How to Create and Manage Multiple Companies in Tally ERP 9?

Managing multiple companies allows users to keep records separate and organized.

Create a new company: Gateway of Tally > Company Info > Create Company.1.
Enter company details: Name, address, contact info, financial year, books beginning from date, etc.2.
Switch between companies: Gateway of Tally > Select Company > Choose the desired company from the list.3.
Manage company data: Each company's data is stored separately, accessible via the 'Select Company' option.4.

5. How to Customize Tally ERP 9 for Specific Business Needs?

Customization enhances the usability of Tally for unique business processes.

Use Tally's Configuration Options: F11: Features > F1: Accounting features, Inventory features, etc., to enable or disable modules.1.
Alter Default Settings: Adjust voucher types, ledger creation, tax rates, and report formats.2.
Create Custom Reports: Use 'Go To' search or 'Display' options to generate tailored reports.3.
Implement User Roles and Security: Gateway of Tally > Company Info > Security Controls to assign user roles and restrict access.4.
Develop Customizations: For advanced needs, Tally TDL (Tally Definition Language) can be used to develop custom modules or5.
reports.

6. How to Handle Inventory Management in Tally ERP 9?

Effective inventory management is vital for stock control and cost management.

Create stock groups and categories: Gateway of Tally > Inventory Info > Groups > Create.1.
Create stock items: Gateway of Tally > Inventory Info > Stock Items > Create. Enter details like units, GST, purchase and sales rate.2.



Record stock transactions: Use Vouchers (e.g., Stock Journal, Delivery Note, Receipt Note) for stock movements.3.
Track stock levels: Reports such as 'Stock Summary,' 'Stock Item Movement,' and 'Ageing Analysis' help monitor stock status.4.
Set reorder levels: Define minimum stock quantities to trigger purchase actions.5.

7. How to Generate Financial Reports in Tally ERP 9?

Financial reports provide insights into business health.

Profit & Loss Statement: Gateway of Tally > Display > Profit & Loss A/c.1.
Balance Sheet: Gateway of Tally > Display > Balance Sheet.2.
Trial Balance: Gateway of Tally > Display > Trial Balance.3.
Cash Flow Statement: Gateway of Tally > Display > Cash Flow.4.
Customize Reports: Use the 'Configure' option to add or remove columns, filter data, or change date ranges.5.

8. How to Troubleshoot Common Errors in Tally ERP 9?

Common issues include data corruption, reporting errors, or incorrect entries.

Data Corruption: Use the 'Data Verification' tool under 'Company Info' to check and repair data files.1.
Incorrect Reports: Ensure data is entered correctly, and filters are appropriately set.2.
Login/Access Issues: Check security settings and user roles.3.
Performance Problems: Clear cache, optimize data, or upgrade Tally to the latest version.4.
Notification of Errors: Review error messages carefully, and consult Tally support or community forums for solutions.5.

Practical Tips for Effective Tally ERP 9 Usage

- Regular Backup: Always maintain updated backups to prevent data loss. - Stay Updated: Keep Tally ERP 9 updated to access new
features and security patches. - Use Shortcuts: Familiarize yourself with keyboard shortcuts for faster navigation. - Leverage Reports: Utilize
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Tally's detailed reports for insights into financial health. - Training and Support: Consider official training or support for complex
customizations or troubleshooting. - Data Security: Implement strong security controls and user access rights.

Conclusion

Mastering Tally ERP 9 through practical questions and answers is essential for maximizing productivity and ensuring accurate financial
management. By understanding the core functionalities, troubleshooting common issues, and customizing the software to suit your business
needs, you can leverage Tally ERP 9 as a comprehensive tool for your enterprise. Regular practice, staying updated with new features, and
adhering to best practices will help you become proficient and confident in managing your business operations efficiently. This detailed guide
covers essential practical questions related to Tally ERP 9, providing clarity and actionable steps for users at all levels. Implementing these
solutions will lead to smoother business processes and improved financial accuracy.

Tally ERP 9 Practical Question and Answer: An In-Depth Review and Guide In the rapidly evolving world of business management
software, Tally ERP 9 has established itself as a reliable and versatile solution for small to medium-sized enterprises. Its extensive features,
user-friendly interface, and robust accounting capabilities make it a preferred choice for financial professionals, accountants, and business
owners alike. However, navigating Tally ERP 9's functionalities often involves practical questions that require detailed understanding and
precise answers. This article aims to explore common practical questions related to Tally ERP 9, providing comprehensive explanations,
real-world applications, and insightful analysis to empower users in maximizing the software's potential.

Understanding Tally ERP 9: An Overview

Before delving into practical questions, it is essential to grasp the core features and architecture of Tally ERP 9. Developed by Tally
Solutions Pvt. Ltd., Tally ERP 9 is an integrated enterprise resource planning (ERP) software designed to streamline accounting, inventory
management, taxation, payroll, and other business processes. Key Features of Tally ERP 9: - Accounting & Financial Management:
Automates ledger management, journal entries, and financial reporting. - Inventory Management: Tracks stock levels, movements, and
valuation. - Taxation: Supports GST, VAT, and other indirect taxes with automated calculations. - Payroll Management: Handles employee
salary processing, attendance, and compliance. - Data Security & Multi-User Access: Ensures secure data handling with role-based access.



- Customization & Extensibility: Offers options to customize reports and integrate with other systems. Understanding these features forms
the foundation for addressing practical questions effectively.

Common Practical Questions in Tally ERP 9 and Their Solutions

Navigating Tally ERP 9 involves numerous practical scenarios, from basic ledger entries to complex tax configurations. Below, we explore
some frequently asked questions, providing detailed answers and analysis.

1. How to Create a New Company in Tally ERP 9?

Question: A user wants to set up a new business profile in Tally ERP 9. What are the steps involved in creating a new company? Answer &
Explanation: Creating a new company in Tally ERP 9 is straightforward but requires attention to detail to ensure proper setup. The steps are:
1. Open Tally ERP 9: Launch the software. 2. Select 'Create Company': On the main menu, choose 'Create Company' or go to 'Start Tally' >
'Create Company'. 3. Enter Basic Company Details: - Name of the company - Address and contact details - Financial year beginning and
end - Books beginning from date 4. Configure Features: Choose features like Inventory, Payroll, and Taxation based on your needs. 5. Set
Security Controls: Assign security controls and password if necessary. 6. Save the Company: Confirm and save the details. Analysis:
Creating a new company profile requires accurate data entry to facilitate error-free transactions. Proper setup ensures seamless accounting
operations and reporting. For multi-company operations, it’s vital to maintain consistent data standards across profiles.

2. How to Record a Purchase Entry in Tally ERP 9?

Question: What are the steps to record a purchase of goods from a supplier in Tally ERP 9? Answer & Explanation: Recording purchase
transactions involves creating purchase vouchers that reflect the acquisition of goods or services. The process: 1. Navigate to Vouchers:
From the Gateway of Tally, go to 'Accounting Vouchers'. 2. Select Purchase Voucher: Choose 'F9: Purchase' to open the purchase voucher
screen. 3. Enter Supplier Details: - Party's name (select an existing ledger or create a new supplier ledger) - Date of purchase 4. Input
Purchase Details: - Item name - Quantity and rate - Amount and applicable taxes (e.g., GST) 5. Specify Payment Terms: Cash or credit,
along with credit periods if applicable. 6. Save the Entry: Confirm and save the voucher. Analysis: Accurate purchase entries are essential
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for maintaining correct stock levels, cost calculations, and tax compliance. Tally's flexibility allows recording multiple items in a single
voucher, simplifying bulk purchases.

3. How to Generate GST Reports in Tally ERP 9?

Question: What are the steps to generate GST filings and reports using Tally ERP 9? Answer & Explanation: GST compliance is a critical
aspect for businesses in India. Tally ERP 9 simplifies GST reporting through specific features: 1. Enable GST in Company Features: - Go to
'Features' > 'Statutory & Taxation' > enable 'GST'. 2. Configure GST Details: - Enter GSTIN, state code, and applicable rates. 3. Record
Transactions: - Ensure all sales and purchase transactions are GST-compliant and recorded with correct GST details. 4. Generate GST
Reports: - Navigate to 'Display' > 'Statutory Reports' > 'GST' > Select the required report: - GSTR-1 (Outward Supplies) - GSTR-2 (Inward
Supplies) - GSTR-3B (Summary Return) 5. Export & Filing: - Export reports in JSON or suitable format for uploading on GST portal.
Analysis: Tally ERP 9's integrated GST modules reduce manual effort and minimize errors. Regular reconciliation of GST data ensures
compliance and accurate tax payments. The software's ability to generate ready-to-file reports streamlines the filing process.

4. How to Maintain Inventory and Track Stock Movements?

Question: What are the methods to manage inventory levels and monitor stock transactions in Tally ERP 9? Answer & Explanation: Effective
inventory management involves creating stock groups, items, and tracking movements: 1. Create Stock Groups and Items: - Go to 'Create'
under 'Inventory Info' to define categories and items. 2. Enable Inventory Features: - During company creation or feature setup, enable
'Inventory Management'. 3. Record Stock Entries: - Use 'Stock Journal' (F7) for stock transfers, adjustments. - Use 'Receipt Note' (F9) or
'Delivery Note' for sales/purchases. 4. Monitor Stock Reports: - Access reports such as: - Stock Summary - Ageing Analysis - Stock
Movement Analysis Analysis: Tracking stock levels helps prevent stockouts or overstocking. Tally ERP 9's real-time reports facilitate timely
decision-making, inventory valuation, and cost control.

5. How to Configure Multi-User Access and Data Security?

Question: What measures can be taken to ensure data security and facilitate multi-user access in Tally ERP 9? Answer & Explanation:



Security settings are vital for protecting sensitive financial data: 1. Set Up User Roles and Passwords: - Navigate to 'Security' > 'User Roles'
and assign roles. - Create individual user logins with passwords. 2. Assign Role Permissions: - Define access levels—e.g., View, Create,
Alter, Delete. 3. Configure Company Security: - Limit company access to authorized personnel. 4. Data Backup & Encryption: - Regularly
backup data. - Use password protection for data files. 5. Multi-User Configuration: - Install Tally on server and client machines. - Enable
multi-user mode through network setup. Analysis: Strong security protocols prevent unauthorized access and data tampering. Multi-user
setup enhances productivity, allowing simultaneous access while maintaining data integrity.

Advanced Practical Questions and Analytical Insights

Beyond basic operations, experienced users often confront complex scenarios requiring advanced solutions. Here, we explore such
questions with detailed analysis.

6. How to Handle Currency Conversion and Multi-Currency Transactions?

Question: A business deals with multiple currencies. How does Tally ERP 9 facilitate multi-currency management? Answer & Explanation:
Tally ERP 9 supports multi-currency transactions through the following steps: 1. Enable Multi-Currency Feature: - Go to 'Features' > 'F11:
Features' > 'Multi-Currency' > Yes. 2. Define Currencies: - Under 'Accounts Info' > 'Currencies', create and define applicable currencies. 3.
Set Exchange Rates: - Input current conversion rates for each currency. 4. Create Ledgers in Different Currencies: - While creating a ledger,
select the currency. 5. Record Transactions: - Enter transactions in the respective currencies. 6. Reporting: - Generate reports that display
amounts in base and foreign currencies, including profit/loss due to currency fluctuations. Analysis: Multi-currency handling simplifies
international transactions, reduces manual conversion errors, and provides clear financial insights across currencies. Regular updates of
exchange rates are crucial for accuracy.

7. How to Customize Reports and Dashboards in Tally ERP 9?

Question: Can users customize reports for specific business insights? How is this achieved? Answer & Explanation: Tally ERP
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Questions & Answers About tally erp 9 practical question and answer

No Question Answer

1 What are the steps to create a new company
in Tally ERP 9?

To create a new company in Tally ERP 9, go to 'Company Info' > 'Create
Company', enter all required details like name, address, financial year, and
statutory details, then save the company.

2 How do you record a sales transaction in Tally
ERP 9?

Navigate to 'Gateway of Tally' > 'Accounting Vouchers' > 'Sales'. Enter the
customer details, items sold, quantities, rates, and save the voucher.

3 What is the process to prepare a Stock
Summary report in Tally ERP 9?

Go to 'Display' > 'Inventory Reports' > 'Stock Summary' to view current stock
levels, valuation, and stock movement details.

4 How can you record a purchase entry in Tally
ERP 9?

Navigate to 'Gateway of Tally' > 'Accounting Vouchers' > 'Purchase'. Fill in
supplier details, items purchased, quantities, rates, and save the voucher.

5 What is the method to generate a Profit and
Loss statement in Tally ERP 9?

Go to 'Display' > 'Profit & Loss A/c' to view the financial performance for the
selected period, with options to customize the report.

6 How do you create and assign ledger accounts
in Tally ERP 9?

Navigate to 'Accounts' > 'Create' > 'Ledger'. Enter ledger name, under group, and
details. Save to add the ledger to the system.

7 What are the steps to enable GST in Tally
ERP 9?

Go to 'Features' > 'Statutory & Taxation' > 'Enable Goods and Services Tax
(GST)'. Configure GST details, set applicable tax rates, and enable GST features.

8 How do you record a bank reconciliation in
Tally ERP 9?

Navigate to 'Banking' > 'Reconciliation' > select the bank account, match the bank
statement entries with Tally records, and reconcile discrepancies.

9 What is the procedure to back up data in Tally
ERP 9?

Go to 'Gateway of Tally' > 'Alt + F3 (Company Info)' > 'Backup'. Choose the
backup location and confirm to save a copy of your data.

10 How can you customize reports in Tally ERP 9
for specific requirements?

Use the 'Configure' and 'Filter' options within reports to customize date ranges,
columns, and other parameters to suit your reporting needs.
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