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Georgia Notary Handbook

Georgia Notary Handbook The Georgia Notary Handbook serves as an essential resource for current
and prospective notaries public in the state of Georgia. It provides comprehensive guidance on the
roles, responsibilities, legal obligations, and procedures that notaries must follow to perform their
duties accurately and legally. Whether you are initiating your notary commission or seeking to refresh
your knowledge, understanding the contents of the Georgia Notary Handbook is vital for maintaining
compliance with state laws and ensuring the integrity of notarizations. This article offers an in-depth
overview of the key topics covered in the handbook, including the application process, notary duties,
oath administration, record-keeping, and ethical standards.

Understanding the Role of a Notary Public in Georgia

What Is a Notary Public?
A notary public in Georgia is an official appointed by the Secretary of State to serve as an impartial
witness to the signing of documents. Notaries play a critical role in preventing fraud, verifying
identities, and ensuring that documents are signed willingly and knowingly. Their duties extend to
authenticating signatures on various legal documents such as deeds, affidavits, powers of attorney,
and more.

Legal Authority and Limitations
Georgia notaries derive their authority from the state's laws, specifically the Georgia Notary Public Law.
Their powers include: - Administering oaths and affirmations - Witnessing signatures - Certifying copies
of documents - Performing acknowledgments However, notaries are prohibited from engaging in
activities such as giving legal advice, preparing documents, or notarizing their own signatures.

Application and Commission Process

Eligibility Requirements
To qualify as a Georgia notary public, applicants must meet the following criteria:

Be at least 18 years old1.
Be a resident of Georgia or a non-resident with a business or real estate interest in Georgia2.
Have no felony convictions or disqualifying crimes3.
Be able to read and write English4.

Application Submission
The process involves:

Completing the Georgia Notary Public Application form available from the Secretary of State’s Office1.
Paying the applicable application fee (as of 2023, typically $37.50)2.
Providing a surety bond (usually $25,000) unless exempted3.



Submitting the application to the Georgia Secretary of State4.

Commissioning and Oath of Office
Once approved, applicants receive their commission certificate. Notaries must then take the oath of
office and file it with the county clerk's office where they will perform notarial acts. The oath affirms the
notary's commitment to uphold the laws and perform duties ethically.

Notary Responsibilities and Duties

Performing Notarial Acts
The core duties include:

Acknowledgments: Confirming the identity of the signer and that they signed voluntarily.1.
Jurats: Administering oaths or affirmations and witnessing the signing of documents.2.
Signature Verifications: Witnessing signatures on documents.3.
Certifying Copies: Verifying that a copy of a document is a true and accurate reproduction of the4.
original.

Identifying Signers
Georgia law mandates that notaries verify the identity of signers through: - Valid government-issued
photo ID (driver’s license, passport, etc.) - Personal knowledge of the signer (in certain circumstances) -
Credible witness affidavits under specific conditions Notaries must ensure that the identification
presented appears genuine and belongs to the signer.

Maintaining Impartiality
Notaries must remain neutral and avoid conflicts of interest. They should not notarize documents
where they have a personal interest or stand to benefit directly.

Record-Keeping and Notary Journal

Mandatory Record-Keeping
Georgia notaries are required to keep a detailed journal of all notarial acts performed. The journal
serves as a safeguard and provides evidence if the notarial act is questioned later.

What to Record
Entries should include:

Date and time of the act1.
Type of notarial act performed2.
Signature of the signer3.
Signature of the notary4.
Type of identification used5.
Details about the document (title, description)6.
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Any fees collected7.

Journal Storage and Security
The journal must be kept in a secure location to prevent unauthorized access. Notaries should retain
journals for at least 10 years after the last notarial act.

Notary Seal and Stamps

Requirements for the Notary Seal
Georgia law mandates that notaries use an official seal or stamp that includes: - The notary's name -
The words “Notary Public” - The county of appointment - The commission number - The commission
expiration date

Usage Guidelines
The seal/stamp must be applied to every notarized document and should be of a size that clearly
reproduces the required information. The seal must be kept in good condition and used only for official
acts.

Ethical Standards and Prohibited Acts

Code of Conduct
Georgia notaries are expected to adhere to high ethical standards, which include: - Maintaining
impartiality - Avoiding conflicts of interest - Ensuring the signer’s understanding - Keeping personal
opinions separate from notarizations

Prohibited Practices
Notaries should not: - Notarize documents they have a financial interest in - Notarize documents
without proper identification - Notarize documents for themselves or family members unless permitted
- Engage in fraudulent or dishonest conduct

Renewal and Termination of Notary Commission

Renewal Process
Georgia notaries must renew their commission before it expires by: - Filing a renewal application -
Paying the renewal fee (approximately $37.50) - Confirming that their surety bond is active -
Continuing to adhere to all statutory requirements

Termination and Suspension
The Secretary of State may suspend or revoke a notary’s commission for misconduct, violations of law,
or failure to perform duties properly. Notaries may also choose to resign their commission by



submitting a written notice.

Resources and Continuing Education

Additional Resources
The Georgia Secretary of State’s website offers: - Updated forms and applications - Guidelines and
FAQs - Notary laws and regulations - Sample notarial certificates

Training and Education
While Georgia does not mandate formal notary training, participating in educational programs can help
notaries stay current with best practices and legal updates.

Conclusion

The Georgia Notary Handbook is a comprehensive guide designed to ensure notaries understand their
legal responsibilities and perform their duties ethically and effectively. By adhering to the policies
outlined in the handbook, notaries uphold the integrity of the notarization process and protect
themselves from potential liability. Staying informed about legislative updates, maintaining proper
record-keeping, and acting impartially are fundamental aspects of successful notarial practice in
Georgia. Whether you are a new applicant or a seasoned notary, consistent reference to the Georgia
Notary Handbook will support your commitment to professionalism and legal compliance.

Georgia Notary Handbook: An In-Depth Guide to Notarization in the Peach State The Georgia Notary
Handbook serves as an essential resource for current and prospective notaries public in Georgia,
providing comprehensive guidance on the legal, procedural, and ethical standards required to perform
notarizations effectively and in compliance with state laws. As the backbone of trustworthy document
authentication, notaries in Georgia play a pivotal role in safeguarding the integrity of legal transactions,
real estate deals, and various contractual agreements. This article offers an analytical review of the
handbook’s key components, its relevance to notary practices, and insights into how it shapes the
responsibilities and professional standards of Georgia’s notaries.

Overview of the Georgia Notary Public System

Legal Foundations and Authority
The Georgia Notary Handbook is rooted in the state's statutory framework, primarily governed by the
Official Code of Georgia Annotated (OCGA), Title 45, Chapter 17. Notaries public in Georgia are
appointed by the Secretary of State and are vested with specific powers to authenticate signatures,
administer oaths, and perform other duties related to legal documentation. The authority granted is
strictly defined, and the handbook emphasizes that notaries must adhere to the scope of their powers,
ensuring that every act performed is within legal bounds. It also clarifies that a notary's role is to serve
as an impartial witness, rather than a party to the transaction.
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Purpose and Scope of the Handbook
The primary purpose of the Georgia Notary Handbook is to educate notaries on their legal obligations,
proper procedures, and ethical standards. It also aims to prevent common errors that could
compromise the validity of notarizations and to reinforce best practices for maintaining public trust.
The scope covers: - Notary appointment and commissioning process - Oath of office and bond
requirements - Notarial acts and procedures - Recordkeeping and journal requirements - Ethical
considerations and conflicts of interest - Handling of specific documents such as real estate deeds,
powers of attorney, and affidavits - Remedies for misconduct and disciplinary procedures

Notary Appointment and Commissioning Process

Eligibility and Application
Prospective notaries must meet specific eligibility criteria, including: - Being at least 18 years old -
Residing or having a principal place of business in Georgia - Being a U.S. citizen or lawful resident - Not
having been convicted of a felony or certain crimes involving dishonesty Applicants must submit a
formal application to the Secretary of State's office, accompanied by the required fee and supporting
documentation. The handbook details each step, emphasizing the importance of accuracy and
completeness.

Oath of Office and Bonding
Once appointed, new notaries are required to take an oath of office, affirming their commitment to
uphold the laws and act ethically. Additionally, they must obtain a surety bond, typically $25,000, to
protect the public against potential errors, omissions, or misconduct. The handbook outlines procedures
for filing the oath and bond, including deadlines and necessary documentation, ensuring that notaries
maintain their commission validity.

Renewals and Terminations
Notaries are required to renew their commissions periodically, usually every four years. The handbook
provides guidance on renewal procedures, including deadlines and documentation updates. It also
explains how to handle voluntary terminations or disciplinary actions affecting a notary’s status.

Notarial Acts and Procedures

Types of Notarial Acts
Georgia notaries are authorized to perform a variety of acts, including: - Acknowledgments: Confirming
the identity of signers and their understanding of the document - Jurats: Administering oaths or
affirmations and witnessing signatures - Signature Verifications: Confirming that a signer personally
appeared before the notary - Copy Certifications: Certifying that a copy of a document is a true and
accurate reproduction - Depositions and Affirmations: When authorized by law The handbook
emphasizes that each act must be performed with impartiality, professionalism, and adherence to legal
standards.



Procedural Requirements
Proper procedures are critical to ensuring the validity of notarizations. The handbook specifies: -
Verifying the identity of the signer, preferably through acceptable identification methods - Ensuring the
signer is competent and not under duress - Confirming that the signer is willing and understands the
document - Completing the notary certificate with accurate details, including date, location, and
signature - Applying the official seal or stamp, if required It underscores that any deviation from
prescribed procedures can invalidate a notarization and may have legal consequences.

Handling Special Situations
The handbook provides guidance on complex scenarios, such as notarizing documents for foreign
nationals, dealing with cognitively impaired signers, or notarizing digital or remote documents,
reflecting evolving legal standards.

Recordkeeping and Journal Requirements

Maintaining a Notary Journal
Georgia law mandates notaries to keep a detailed journal of their acts, which serves as a vital record in
case of disputes or investigations. The handbook elaborates on: - Types of entries: date, type of
notarization, document description, signer’s details, identification method, and fee charged - Proper
storage and security of the journal - Accessibility and retention period, typically for at least 3 years
after the last entry

Electronic and Remote Notarization
With technological advances, the handbook discusses permissible electronic records and remote
notarizations, provided they comply with state regulations. It emphasizes the importance of secure
platforms, identity verification protocols, and audit trails.

Ethical Standards and Professional Conduct

Impartiality and Conflict of Interest
The handbook stresses that notaries must remain impartial, avoiding conflicts of interest. Notaries
should decline to perform acts where they have a personal interest or relationship that could
compromise objectivity.

Proper Use of Notary Seal and Credentials
The use of the official seal, signature, and credentials must be consistent with legal standards. Misuse
or falsification can lead to disciplinary action, including suspension or revocation of the commission.

Handling Fraud and Misconduct
The handbook outlines procedures for reporting suspected misconduct, including forging signatures or
misappropriating funds. It also details the disciplinary process, which can involve revocation of the
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notary’s commission and potential legal penalties.

Common Challenges and Legal Considerations

Legal Risks and Liabilities
Notaries must understand that improper notarizations can result in legal liabilities, including civil or
criminal charges. The handbook provides scenarios illustrating potential pitfalls, such as notarizing
documents without proper identification or certifying incomplete documents.

Dispute Resolution and Remedies
In cases of disputes, the handbook advises notaries to cooperate with investigations, maintain thorough
records, and seek legal counsel when necessary. It also clarifies that errors or omissions can sometimes
be remedied through re-notarization or other legal remedies.

Recent Legal Developments
The landscape of notarization is evolving, especially with the advent of remote online notarization
(RON). The handbook discusses recent statutes and regulatory updates, emphasizing the need for
continuous education and compliance.

Conclusion: The Critical Role of the Georgia Notary
Handbook

The Georgia Notary Handbook is more than just a procedural manual; it embodies the legal and ethical
standards that underpin trust in notarizations within the state. For notaries public, it serves as a vital
reference to ensure their practices are compliant, ethical, and capable of standing up to scrutiny in
legal contexts. As Georgia continues to adapt to technological advances and evolving legal standards,
the handbook remains an indispensable tool for safeguarding the integrity of notarizations and
maintaining public confidence in the legal system. In summary, understanding and diligently applying
the guidance provided in the Georgia Notary Handbook is essential for any notary committed to
professionalism, legal compliance, and public service.

Questions & Answers About georgia notary handbook

No Question Answer

1 What are the basic requirements
to become a notary public in
Georgia?

To become a Georgia notary, you must be at least 18 years
old, a legal resident of Georgia, able to read and write
English, and not have a felony conviction or any
disqualifying criminal record. You must also complete the
application process and obtain a surety bond.

2 How long is a Georgia notary
public commission valid?

A Georgia notary public commission is valid for four years
from the date of commissioning, after which a renewal
application is required to continue serving as a notary.



3 What are the official duties of a
Georgia notary public?

A Georgia notary public's duties include witnessing
signatures on documents, administering oaths and
affirmations, taking acknowledgments, and performing
jurats, all in accordance with state laws and the Georgia
Notary Handbook.

4 Are there specific training
requirements for Georgia
notaries?

Georgia does not mandate formal training for notaries;
however, it is highly recommended to review the Georgia
Notary Handbook thoroughly to understand proper
procedures and legal obligations.

5 What are the prohibited acts for
Georgia notaries?

Georgia notaries are prohibited from notarizing documents
where they have a personal interest, notarizing documents
without the signer’s presence, or performing any act that
conflicts with their duties or violates state laws.

6 How do I file my Georgia notary
bond and oath of office?

After commissioning, you must file your oath of office and
your surety bond with the county clerk or probate court in
your county, as specified in the Georgia Notary Handbook.

7 Where can I find the official
Georgia Notary Handbook?

The Georgia Notary Handbook is available on the Georgia
Secretary of State’s website under the Notary Public
section, providing comprehensive guidelines and legal
requirements for notaries.

8 What records must Georgia
notaries keep?

Georgia notaries are required to keep a journal of all
notarizations, including details such as date, type of
notarization, signatures, and identification used, to
maintain accurate records as outlined in the Georgia Notary
Handbook.

Georgia notary handbook, Georgia notary public, notary laws Georgia, Georgia notary requirements,
Georgia notary application, Georgia notary guidelines, Georgia notary duties, Georgia notary
commission, Georgia notary renewal, Georgia notary training
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